
How to use Central Islip Online Screen Recorder: Basics 
 

 
 

Prerequisites: You need to have already installed the software 
following the “How to install Central Islip Screen Recorder” 
guide. 
 

1. Navigate to the Central Islip home page: centralislip.k12.ny.us. 
Hold the mouse over “Staff Links” and click “Online Screen 
Recorder”. 

 



2. Once on the page, you will see this link, left-click to open page:

3. Upon opening the page, you will see a “Start” Button, click it to 
open your Screen Recorder software. 

4. After pressing “Start” you will see a toolbar appear on your 
screen. To begin recording, press the red REC button. 

5. Before beginning your recording you may want to select which 
sounds you would like to capture. The three options below will 
allow you to choose between System sound (Only your 
computer’s audio), Microphone, or both. 



6. Once you press record, a countdown will begin, after which you 
will be recording every action on your screen. After pressing 
record your toolbar will look like this: 

7. When you are finished recording, simply press the red STOP 
button. Automatically, a window will appear with your recorded 
content and you can play back and edit it as you please. Once 
you are finished, upload to Google Drive by pressing the 
“Share” icon, circled in red below: 

8. Click “Upload to Google Drive” (Note: You should already be 
logged into your district Google account 
@centralislip.k12.ny.us) 



9. Upon  pressing “Upload to Google Drive” you will be directed to 
Google Drive’s main page. To continue uploading your video to 
Google Drive, press the “New+” Button then select “File 
Upload”: 

10. This will open up another window, where you will navigate to 
Documents >> Apowersoft >> Apowersoft Online Screen 
Recorder. In this folder you will find all videos you have 



recorded using this software: (Note: The numbers in the video 
title correspond to the date and time recorded. In this example, 
the circled video was recorded May 3rd 2020 [20200503]) 

11. Click on the video you  would like to upload then pres 
“Open”. This will upload your content to Google Drive and allow 
you to easily access and use the video on Google Classroom. 

12. For more information, please consult the “Advanced Usage 
Guide” to find out more about all features available on the 
Central Islip Online Screen Recorder” 


